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Peraament Beaenus K

1. O0mHe MOJIOKEeHHUH

1.1. Hacrosmmii 1oKyMeHT olipenenseT yCAOBUA U MpaBuia BeaeHus DK, KOHTPOJIA 32
BenenreM DK, mponenypsl obecriedeHus JOCTOBEPHOCTH BBOAUMEIX B DJK 1aHHBIX,
HaJIO)KHOCTH MX XpPaHEHHs M KOHTPOILA 32 cOOTBeTCTBHEM DK TpeGoBaHHAM K
JIOKyMEHTOOOO0POTY, BKIIO4as CO3AaHHE Pe3€PBHBIX KOMMM, TBEPIBIX KOMUM (Ha 6yMaXHOM
HOCHTETIE) U Ip.
1.2. B coorBercTBHY C AeiicTByromumM 3akoHoaaTenbcTBoM OO BIpaBe CaMOCTOSTENEHO
BEIOMpATh (GOPMEI ydeTa BEIIONHEHHS yueGHOM IIPOrpaMMEL.
1.3. OTBETCTBEHHOCTH 32 COOTBETCTBHE PE3yIbTaTOB ydeTa AeHCTBYIOMMM HOPMaM H, B
9aCTHOCTH, HaCTOAIIEMY pETTIaMEHTY U JIOKAIbHBIM akTaM, HeceT pykoBoauTens OO.
1.4. OTBETCTBEHHOCTH 3a COOTBETCTBHUE JaHHBIX ydeTa (hakTaM pealusalui y4eOHOro
Iporiecca JexuT Ha pykoBogutene OO.
1.5. ITpu BeneHuu yvera He0OXOIUMO 00ECIIEUUTD COOIIIOIEHHE 3aKOHOAATENLCTRA O
MIEPCOHAIBHEIX JaHHBIX.

2. O6mmue npaBu/ia BeAeHHs yUeTa

2.1. Baecenne nuHbopMaIyy 0 3aHATHH U 00 OTCYTCTBYIOIIHX JODKHBI TPOU3BOAUTECS IO
GbaxTy B IeHb IpoBeneHMs. Eciu 3aHATHE MTPOBOAMIOCH BMECTO OCHOBHOTO MPEMOaBaTels,
(akT 3aMeHBI IOJDKeH OTPakaThCs B MOMEHT BHECEHHUS YUETHOMN 3aIIiCH.

2.2. BHecenue B KypHalI HH(POpMALIUK O JOMAIITHEM 3a/IaHUH TOJDKHO IIPOU3BOJUTECS B
JIeHb IIPOBEICHUS 3aHATH. 3alaHie TOJDKHO BHOCUTHCS B JKypHal He ITO3Hee, YeM depes
1 gac nocne okOH4YaHKA BCEX 3aHATHH JaHHBIX 00yJaromUXCsl.

2.3. PekoMeHayeTcs 3apaHee pa3MellaTh 3aJaHus, 4To0b y oOydaromuxcs 6blia
BO3MOXKHOCTBH 3a0/1aroBpeMeHHO IIaHUPOBATh CBOE BpeMs.

2.4. Pe3ynpTaThl OIleHUBaHU BBITOIHEHHBIX 00y4JaroIUMHUCS paboT JOIKHBL
BEICTaBISITHECS He IO3Hee | HeJelld co JHS UX MPOBEAIEHUS B COOTBETCTBHH C IIPHHATEIMU
B OO npaBuiiamMu OIeHKY paboT.

2.5. ApxuBHOE XpaHeHHE YUETHBIX JaHHBIX JOJDKHO MPeLyCMaTpuBaTh KOHTPOIIb 38 HX
IIEeJIOCTHOCTEIO U JJOCTOBEPHOCTBIO Ha MPOTSKEHUH BCETO HEOOXOIUMOT0 CPOKa, HalIpUMED,
C IIOMOIIBIO 3JIEKTPOHHOI MOANIHUCH. DIIEKTPOHHOE XpaHEHNUE apXUBHBIX JaHHBIX JOJDKHO
OCYIIECTBIATHCSI MUHUMAJIBHO Ha ABYX HOCHTEILIX M XPAaHUTHCS B Pa3HBIX IIOMEILECHMX.



3.Yc/10BHSI COBMEIIEHHOr0 XPAHEHH JAHHBIX B 3JIEKTPOHHOM BH/IE H
Ha OyMa:KHBIX HOCHTEJSX

3.1. JIns #CHIONB30BaHAS JaHHBIX U3 3JIEKTPOHHOM (hOPMEI B KaUeCTBE JOKYMEHTOR OHH
BBIBOJUAITCA Ha IEUATE ¥ 3aBEPAIOTCA B YCTAHOBICHHOM TOPSKE. APXHBHOE XpaHeHHe
YHCTHBIX IAHHBIX Ha OYMaKHBIX HOCHTEIISX JOJKHO OCYIIECTBIATECS B COOTBETCTRIN C
JCHCTBYIOIIMM AIMHHHUCTPATHBHEIM PEriIaMeHTOM Pocobpramzopa, yreep:kaeHHEIM
npukasoM Muno6pHayku Poccuu ot 21 stEBapst 2009 1. N 9.

3.2. CBoniHas BEIOMOCT UTOTOBOI YCIIEBAEMOCTH KIIacca 3a y4EOHBIH ToJT BEIBOJUTCS W3
CHCTEMBI yI€Ta B TOM BH/IE, KOTOPEIi [IPe/lyCMOTPEH AEHCTBYIOMIMH TpeGOBaHUIME
apXuBHOM CITyx6bl. Ecnu TarHbIe 110 yueGHOMY roxy XPpaHATCA B 3JIEKTPOHHOM BHJIE,
CBO/IHAA BEJIOMOCTE MOXET OBITh Ilepe/laHa B apXUB CPasy IO 3aBEPIICHNN BeIeHHS ydera B
COOTBETCTBYIOIEM KJIACCHOM JKypHAJIe.

3.3. Ilpy BenleHUH ydeTa B 3EKTPOHHOM BHJIE HEOBXOIMMOCTS BBIBOJIA JaHHBIX HA II€4aTh
AJLS UCIIOJIb30BAaHKS B Ka9€CTBE JOKYMEHTA ONPEIEIISeTCs COOTBETCTBHEM HCIIONb3yeMOM
uHpopManronHoi crucrembl TOCT P FICO 15489-1-2007 «Crcrema CTaHJapTOB IO
nHbOpMaLH, GUOIHOTEYHOMY H H3/1aTENIbCKOMY Jelly. YIpaBlieHHe JOKYMEHTaMH.
O6mue TpeboBaHu.



